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1. Purpose

The City of Charles Sturt owns a historical fire engine which can be used to promote the City and its history.
This vehicle is occasionally made available to outside organisations and the purpose of this Policy is to

define the conditions and approvals that are required for its use.

2. Scope

This Policy applies to the historical fire engine owned by the City of Charles Sturt.

3. Policy Statement

3.1 General Conditions of Use

The use of the historical fire engine covered under this Policy requires specific approval from either the:

° General Manager Asset Management Services, or
. Chief Executive Officer

The above positions are also responsible for approving the driver and co-driver of the fire engine.
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In considering the approval for use of the fire engine, the following factors will be taken into account:

e The driver and co-driver (if required) must be City of Charles Sturt employees or elected members.
Experience of the designated driver(s) in driving an equivalent vehicle type, including holding a
current MR licence.

e The purpose of use, which should be either:

o) For use with an organisation, community group or club that has an association and/or
partnership with the City of Charles Sturt programs and services.
o) For ensuring the fire engine is regularly used to keep in good working order.

e Prior notice of at least four weeks is required to ensure roadworthiness, registration and appropriate
insurance cover can be arranged before the vehicle is required.

e Risk assessment has been undertaken to determine the number of drivers required (i.e. only one
driver or driver & co-driver. If reversing or manoeuvring around crowds a co-driver will be required
as a spotter).

Passengers other than the driver and co-driver are allowed up to the maximum carrying capacity of the fire
engine. Passengers do not have to be City of Charles Sturt employees.

The Marketing & Communications team will be notified of all circumstances when the fire engine is
used/displayed in order to maximise the exposure for the City.

3.2 Volunteering or Work Related Function

Council recognises that designated City of Charles Sturt employees may use the vehicle for work related or
voluntary purposes. The guidelines around each of these is detailed below:

Work Related use
Is defined as:
1. Where the fire engine is to be used for marketing or promotion of the City of Charles Sturt or
at a Charles Sturt sponsored/promoted event, and
2. The fire engine is required to be parked at the event and supervised by the driver and/or co-
driver, and/or
3. Other City of Charles Sturt staff are also working at the event.

In these circumstances the driver and co-driver (if required) are eligible for ATO or overtime as per
the relevant policies. The driver and co-driver must ensure records of work performed during after-
hours is accurately recorded.

Volunteer use

Is defined as:
1. Any other event where the community, club or group request the fire engine to attend their
event, or

2. Any motor vehicle club event (e.g. Bay to Birdwood).
In these circumstances the attendance by the driver and co-driver (if required) is voluntary.

Irrespective of whether the fire engine is work related or volunteer use, employees are to comply with all
relevant Council policies and procedures to ensure they have an understanding of their obligations.



4, Definitions
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